Authority to Approve Entertainment Expenses (per Policy)

Thomas K. Weaver

Director of Finance and Operations

University Extension and Summer Sessions

Campus entertainment policy (Section IV A-C) requires that Deans

and/or Vice Chancellors approve the following types of entertainment

expenses:

1. Entertainment expenses when direct reports to the Vice

Chancellor/Dean host official events.

2. Breakfast, lunch, or dinner meetings providing that: (1) the
purpose of the meeting is discussion, (2) an alternative meeting
time not involving a meal would be impractical, and (3) generally
at least one-half of the participants are non-University

personnel.

3. Coffee and light refreshments at campus events and meetings in

excess of $250.00.

With this letter, I hereby redelegate this authority to you as
Administrative Budget Officer. Please note that only the authority to
approve entertainment expenses within campus policy is redelegated in
this memo, not exceptions to campus policy. Approval of expenses which
are exceptions to entertainment policy continue to require my
approval. This authority is effective immediately and may not be

further redelegated.
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